MOBILIZATION PERSONNEL ADMINISTRATION CHECKLIST

	INSPECTION AREAS
	DONE
	REMARKS

	Check-In

	Control Log Entry
	○
	

	Orders Received/Endorse
	○
	

	Component Code Verification
	○
	

	Delay Determent Screening
	○
	

	Legal Screening
	○
	

	Security Clearance
	○
	

	Personnel Admin

	Travel Claim
	○
	

	OQR/SRB/Medical/Dental Record
	○
	

	POV Registration
	○
	

	Audit

	RED
	○
	

	SGLI
	○
	

	Family SGLI
	○
	

	Privacy Act
	○
	

	Disclosure Statement
	○
	

	Benefits Waiver
	○
	

	State of Legal Residence
	○
	

	W-4
	○
	

	Direct Deposit
	○
	

	Allotments
	○
	

	Dependents

	Dependency Application
	○
	

	Child Care Plan
	○
	

	Family Separation Allowance
	○
	

	DEER Enrollment/TRICARE
	○
	


	INSPECTION AREAS
	

	Credentials

	ID Card
	○
	

	Meal Card, if applicable
	○
	

	Dog/Medical Tags
	○
	

	Medical/Dental

	Screen Medical Record
	○
	

	Screen Dental Record
	○
	

	Supply

	782 Issue
	○
	

	Weapons Registration
	○
	

	Uniform Screening/Issue
	○
	

	Transportation
	○
	

	Checkout

	
	○
	

	
	○
	

	
	○
	

	
	○
	


