MCRSC (G-1 OPB)

15303 Andrews Road

Kansas City, MO 64147-1207

800-255-5082 ext 3130
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For Reservists:


 FORMCHECKBOX 

IS YOUR DIRECT DEPOSIT INFORMATION CORRECT?   (If the account you were using the last time you were on active duty is not your current account, STOP.   You must complete a new DD Form SF1199A  and forward to MCRSC (G-1 TFB) or to your SMCR  unit to change account.)     The wrong EFT/DD account will delay your pay.


 FORMCHECKBOX 

Always check with the admin office or S-1.  Hand them this sheet.


 FORMCHECKBOX 
  Complete travel claim and mail with original orders, endorsements and receipts to MCRSC (G-1 OPB),  or SMCR unit as per instructions contained in your orders.   If you are completing various duties, i.e. AT, drills, and ADSW, prepare a separate travel claim for the AT and ADSW periods.  During IDT (drill)  periods,  utilize Claim for Reimbursement Fform and submit to MCRSC (G-4).  (Have receipts match that period of duty for billeting reimbursements.)  SMCR Marines follow instructions from your SMCR unit. 

· NOTE:  If an organization other than MCRSC funded your per diem/travel, you may need to settle with the finance office that services that organization.   This applies if advance per diem/travel was paid at the local finance office other than DFAS in Kansas City.

· You will not receive all of your pay entitlements until MCRSC or your SMCR unit receives your travel claim.    The Travel Claim  is used to support  the complete active duty statement that is ran on the unit diary to close out or liquidate your pay.   It is also used to liquidate any applicable travel or per diem entitlements.    

 FORMCHECKBOX 
   Reservists …. If  you have any questions concerning your orders or pay, you must contact your operational sponsor for assistance.    They will contact MCRSC, if necessary.   If your operational sponsor cannot assist, contact MCRSC at the phone ext. listed above.  If you are an SMCR Marine, contact your unit.

 FORMCHECKBOX 
   Off-Site IDT (Drill)  JFTR  U7150.C .  When a member travels directly from the home/assigned unit to the off-site duty station, reimbursement is limited to the travel cost from the assigned unit  to the off-site duty station.   There are several examples in the JFTR.   MCRSC does not necessarily reimburse the full travel cost from HOR to off-site drill duty station.   Check the JFTR web site for sample scenarios at  http://www.perdiem.osd.mil  Chapter 7.
	For Operational Sponsors:


 FORMCHECKBOX 
 Obtain original orders from member or print of message orders and stamp “Original Orders.”
 FORMCHECKBOX 
  Prepare reporting/detaching endorsement.    
· Use MCRSC’s recommended endorsement as an example to follow.     www.mfr.usmc.mil/mcrsc.nsf
· Endorsements must include billeting/messing availability, field duty, and any other statement that would affect pay.

 FORMCHECKBOX 
  Determine if reservist should receive an In-Progress Payment (IPP), see MARADMIN 504-99.

· Complete IPP form in TFRORMA and submit to MCRSC for IMA/IRR reservists.  Form is available for download at the web site:    www.mfr.usmc.mil/mcrsc.nsf  (If not submitted via TFRORMA, fax to (816) 843-3169.)

· SMCR Marines’ IPPs will be handled through their SMCR unit. 

 FORMCHECKBOX 
  Upon completion of duty, prepare RT fitness reports for E-5 and above.  

· If period of duty is Annual Training (AT) for E4 and below, prepare PRO/CON markings for SMCR/IMA reservists only.   Otherwise PRO/CON markings are not required.
How to make your active duty flow smoothly.
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